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JOB DESCRIPTION:



NVQ - SENIOR CARE ASSISTANT
RESPONSIBLE TO:



MATRON/MANAGER

MANAGERIALLY ACCOUNTABLE TO:
RGN in charge of Shift

ROLE:
To support the Matron, Deputy Matron and Nurse in Charge in the successful day to day running of the Nursing Home, to achieve the overall aims as set out in the Home’s Mission Statement.
RESPONSIBILITIES:

1. To take responsibility and ensure the smooth running of the Nursing Home.  This will include accountability for all aspects of resident care, supervision of all staff and dealing appropriately with any emergencies, which may arise.  This will mean utilising and developing organisational and leadership skills.
2. To ensure that nursing and personal care is delivered in a manner that demonstrates respect for the privacy, dignity and rights of residents at all times and encourages them to exercise as much choice in their daily lives as they are able.

3. To adopt a holistic approach to resident care and assist residents with all aspects of personal, social and psychological care as appropriate, whist assisting them to remain as independent as possible or to achieve their highest degree of independence.
4. To assess, plan implement and evaluate nursing care using the Home’s chosen mode of nursing and assessment scales and in a manner, which reflects the use of up to date knowledge and skills.  To involve residents’ relatives and other members of the multi-disciplinary team in decision-making processes.

5. To contribute to the promotion of the good reputation of the Nursing Home within the community.

6. To deal with potential resident enquires appropriately in order to sustain the successful operation of the Nursing Home.

7. To be involved in the Nursing Home’s Quality Assurance programme as required.
8. To be completely familiar with the procedures and apparatus regarding fire and to attend and facilitate regular training as required.
9. To keep updated on First Aid knowledge and skills.

10. To teach Care Assistants as per the Home’s:

a. Induction Programme

b. Safe Resident Handling Training

c. In-Service Training Programme

d. NVQ Level 2 in Care

To be willing to undertake NVQ assessor training

11. Finally, to remember that high standards of care and quality of life of residents is a reflection of the attitudes, knowledge, teamwork and performance of the staff.  It is also the responsibility of all staff employed at Tupwood Gate to report to the Matron/Deputy Matron/Nurse in Charge anything, which may detract from this being achieved.
This job description does not detail the duties involved, but focuses on the responsibility of the Role.  It may be altered at any time in consultation with the post holder and the Matron/Deputy Matron.
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